






























































































































  

Victims’ Legal Counsel (VLC) Scope of Representation Letter 

(To be briefed & provided to the client by the detailed VLC) 
 

Date 

 

From:  (Name/Rank of VLC) 
To:     (Name/Rank of Eligible Victim) 

 
Subj:   NOTIFICATION AND LIMITATIONS OF ATTORNEY-CLIENT RELATIONSHIP 

 
1.  VLC Program.  The Department of the Navy is committed to promoting and protecting the 
rights and interests of sexual assault victims and to ensuring you receive assistance through the 

Victims’ Legal Counsel (VLC) Program and other support services available throughout the 
Navy and Marine Corps.   

 
At your request, I have been assigned to serve as your VLC and provide you legal services.  We 
will form an attorney-client relationship.  I will act as your attorney, and you will be my client. 

 
The purpose of this memorandum is to explain the nature and limitations of our attorney-client 

relationship and the legal services I can provide to you. 
 
Importantly, if you are seeking legal services related to a Restricted Report of sexual assault, 

speaking to a VLC will not alter the status of your report.  I can assist you in understanding the 
differences between “Restricted” and “Unrestricted” reporting and how to change your 

reporting status if desired.  However, I may be limited in my ability to provide you legal services 
related to a Restricted Report of sexual assault. 
  

2.   My Military Duty Is To Represent You.  As your VLC, I am your attorney.  I have been 
licensed by a state bar to practice law, and I have been certified by the Judge Advocate General 

of the Navy to act as counsel in courts-martial and to represent servicemembers like you.  As 
your attorney, you have my undivided loyalty and concern.  Although like you, I serve in the 
Navy, my sole legal and ethical obligation is to be your attorney to the best of my ability and 

subject to the rules discussed in detail below. 
 

I do not work for your commanding officer or anyone within your chain of command or the 
command of the person who assaulted you.  I am assigned to the Department of the Navy’s VLC 
Program and belong to an independent chain of command whose sole mission is to represent 

servicemembers like you.  As your VLC, I will not be involved in the investigation or processing 
of your reported assault unless necessary to promote and protect your rights and interests.  My 

independence means that no one in your chain of command or the chain of command of the 
person who assaulted you will influence my representation of you.   
 

3.  Confidentiality.  The law recognizes that you must be able to share information with me in 
confidence.  As your attorney, I am generally prohibited from revealing information related to 

our conversations unless you give me consent to do so after we discuss that possibility.    
Importantly, this means that everything we discuss will remain confidential unless you give me 
actual or implied permission to discuss the information with others.   

  

  

Appendix A 



  

AFFIDAVIT OF INTERPRETER 

(For use in Navy VLC Program) 

STATE of _______________ 

COUNTY of ______________ ss.  

 

I, _____________________________, do solemnly declare, under penalty 

of perjury, that: 

1. I have been requested to assist the following person who is either 

unable to hear, speak, read or write the English language in receiving 

legal advice and assistance from a Navy Victims’ Legal Counsel: 

________________________________________________________________. 

2. I am fluent in the English language and in the ____________ 

language, which is known to me to be the primary language of the 

person I have been asked to assist. 

3. I will interpret the instructions, advice, and information provided 

by the Victims’ Legal Counsel and by the person I am assisting 

thoroughly and precisely, stating as nearly as possible that which has 

been stated by all speakers or what appears on any document. 

4.  I will not add words, modify, or omit words from the statements 

made by any persons involved in these discussions or document review. 

5.  I realize that the conversation I am participating in is being 

held in confidence and will not reveal the substance of the 

conversation to any other party, unless ordered to do so by competent 

legal authority.    

6.  I am not involved in any other capacity or manner regarding the 

investigation, disposition, or resolution of this case. 

 

_____________________________ 

Signature 

The party above verified their identity by presentation of a valid 

form of State or Federal identification, subscribed and was sworn by 

me this _____ day of __________________, 20____. 

 

        ______________________ 
             Notary Public  
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   Victims’ Legal Counsel Termination of Representation Letter 

(Note:  Provide briefing to victims to terminate the VLC-client relationship.  IAW JAGINST 5803.1D, Rule 1.16, 

special care must be taken at termination to protect the client’s interests and preserve client confidences .) 

MEMORANDUM FOR:  (Victim of Sexual Offense) 

FROM:  (Victims’ Legal Counsel) 

SUBJECT:  Termination of Attorney-Client Relationship  

1. When you requested the assignment of a Victims’ Legal Counsel and I was detailed to 
represent you, we discussed that I would represent you for all matters related to the sexual 

offense committed against you until disposition in your case was complete and you released me 
as your attorney.   Per our conversation today, disposition in your case is complete and you are 

releasing me as your attorney.   This letter serves as confirmation of the termination of our 
attorney-client relationship. 
 

2. Confidentiality.  Although our attorney-client relationship has terminated, I am still bound 
to keep our communications confidential and I will not disclose the information we discussed to 

others except in the limited circumstances we previously discussed (i.e. to prevent you from 
committing a criminal act, to defend myself if you assert a claim against me, or if ordered by 
competent authority to disclose communications that contemplates the future commission of a 

crime or fraud). 
 

3. Available Services.  You remain entitled to support from the Navy Victim and Witness 
Assistance Program (VWAP).  (RLSO XXXX) will continue to provide you with support within 
the scope of VWAP.  (You are also entitled to assistance from a legal assistance attorney as long 

as you remain an eligible beneficiary per 10 U.S.C. 1044a.   This assistance is more limited in 
nature than the assistance I have provided, but you can seek assistance from a legal assistance 

attorney by calling RLSO XXXX at (xxx) xxx-xxxx.)  
 
4. If an issue related to this case arises in the future, or if you are the victim of another sexual 

offense, you may seek my services or the services of another Navy Victims’ Legal Counsel to 
assist you in those matters.           

 

My signature below indicates I understand that my attorney-client relationship with 
____________(VLC)_______ is terminated.   

 
Date:  ________________ 

 
Client’s Name:  ___________________________ 
 

Client’s Signature:  ___________________________ 
 

Victims’ Legal Counsel Name:  ___________________________ 
 
Victims’ Legal Counsel Signature:  ________________________  
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VICTIMS LEGAL COUNSEL 
Attorney Work Product 

 
Client Information   DoD ID#__________________________________ 

 
Name/Rank: ____________________________  Intake Date:_______________ 

 
Command: ________________________  Married? Yes No Age: _____ 

 
VLC Eligibility? AD  DEP  USNR   Overseas Civ 

 
Phone:  _________________  Email: _____________________ 

 
Alt. Phone:  _________________ Alt. Email: ________________________ 

 
Reported? Unrestricted    Restricted     Unreported         Expedited Transfer?  Yes   No 
 

VA:_____________________  SARC: ___________________________ 
 

DSAID#: __________________________     Date of Report:  ___________________ 
 

Case Information 
 

Offender Name/Rank: _______________________ Command:  ___________________ 
 

Investigator Name:    ________________________ Phone:  ______________________ 
         Email: 

 
TC:    ________________________    Phone:  ______________________ 
         Email: 

 
SJA:    ________________________    Phone:  ______________________ 

         Email: 
 

SA-IDA:  ___________________________   Forum:_______________________ 
 

Art 32 Date _____________ Arraign Date__________ 39(a) Date __________ 
 

Trial date: _____________________ 
 

Notes:   _____________________________________________________________________ 

_____________________________________________________________________________ 
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DEPARTMENT OF THE NAVY 

NAVY VICTIMS’LEGAL COUNSEL PROGRAM 

NAVAL AIR STATION OCEANA 

BOX 5000 

VIRGINIA BEACH, VIRGINIA 12345-6789 
 

 

 

 

 

 

 

 

5800 

Ser 13/001 

24 Oct 13 

 

MEMORANDUM 

 

From:  Victims’ Legal Counsel, Naval Air Station Oceana, Virginia 

To:    Officer-In-Charge, Victims’ Legal Counsel Program Mid- 

       Atlantic 

 

Subj:  DETAIL OF VICTIMS’ LEGAL COUNSEL – UNRESTRICTED REPORT 

 

1.  LCDR Eddie J. Murphy, JAGC, USN, assigned to Victims’ Legal Counsel Program, Naval Air Station 

Oceana, Virginia, is hereby detailed as Victims’ Legal Counsel for Airman William Murray, USN, currently 

assigned to Strike Fighter Squadron One Two (VFA 12), in connection with an unrestricted report of 

sexual assault made on 21 October 2013.  The alleged perpetrator is (Airman Jimmy Fallon, USN, 

currently assigned to USS NEVERSAIL (DDG 12)) (Mr. Chevy Chase, a civilian) (unknown at this time).   

 

2.  Please direct any questions regarding this detailing notification to me at (850) 422-1234 or 

eddie.murphy@navy.mil.   

 

 

 

       E. J. MURPHY 

 

Copy to: 

SARC 

Assigned VA 
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5800 

DATE 

MEMORANDUM 

 

From:  Victims’ Legal Counsel, Naval Air Station Pensacola, Florida 

To:    Supervising Attorney, VLC Program Southeast 

 

Subj:  VICTIMS’ LEGAL COUNSEL – RESTRICTED REPORT 

 

1.  I, Rank & Name of VLC, assigned to Victims’ Legal Counsel Program, Duty Station of VLC , have 

formed an attorney-client relationship with an eligible servicemember assigned to Victim’s Duty Station, 

and now represent (him/her) as Victims’ Legal Counsel in connection with a restricted report of sexual 

assault. 

 

2.  Please direct any questions regarding this memorandum to me at VLC phone number or VLC official 

email. 

 

 

 

         VLC Signature 

 

 

 

 

 

RESTRICTED SERVICEMEMBER 
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DEPARTMENT OF THE NAVY 

NAVY-MARINE CORPS TRIAL JUDICIARY 

GENERAL COURT-MARTIAL 

SOUTHERN JUDICIAL CIRCUIT 

 

U N I T E D  S T A T E S  ) 

      )  VICTIMS’ LEGAL COUNSEL 

            v.                )  COURT-MARTIAL NOTICE OF 

      )  APPEARANCE ON BEHALF OF 

LTJG JAMES J. JETTON  )  ENS R.H, U.S. NAVY 

U.S. Navy     ) 

 

1.  I, Rank, Name & Duty Station of VLC, admitted to practice 

law and currently in good standing in the State of Florida, 

although not appearing as a defense counsel or trial counsel, 

certified in accordance with Article 27(b), UCMJ, hereby enter 

my appearance in the above captioned court-martial on behalf of 

Rank/Initials of Victim, U.S. Navy, a named victim in the 

charges. 

  

2.  On 24 December 2013, I formed an attorney-client 

relationship with Rank/Initials of Victim and am representing 

him/her in my capacity as a Victims’ Legal Counsel.  I have not 

acted in any manner which might disqualify me in the above 

captioned court-martial. 

 

3.  I have reviewed the Navy-Marine Corps Trial Judiciary 

Uniform Rules of Practice and the Southern Judicial Circuit 

Rules of Court. 

 

4.  Rank/Initials of Victim reserves the right to be present 

throughout the court-martial in accordance with Military Rule of 

Evidence 615. 

 

Appendix H 



  

5.  To permit a meaningful exercise of Rank/Initials of Victim’s 

rights and privileges, I respectfully request that this Court 

direct the defense and government to provide me with 

informational copies of motions and accompanying papers filed 

with the Court that implicate Military Rules of Evidence 412, 

513, 514, and 615 and/or in which Rank/Initials of Victim’s 

rights and privileges are addressed.   

 

6.  I respectfully request a copy of any case management order 

and to be notified of all proceedings throughout the duration of 

this court-martial. 

 

7.  I respectfully request that this Court direct the government 

to provide me notice and copies of, prior to execution, any 

official requests, subpoenas, search authorizations, or search 

warrants issued by government agents to any third party 

custodian for documents or records in which my client maintains 

a privacy interest.  This would include, for example, a request 

for my client’s medical records from a military treatment 

facility or a subpoena issued to a telecommunications carrier 

for my client’s mobile phone records. 

 

9.  Rank/Initials of Victim, by and through counsel, formally 

asserts all his/her rights and privileges as a victim and 

patient under the UCMJ, Military Rules of Evidence, and other 

applicable law. 

 

10.  My current contact information is as follows: 

 

Room 1104, Building 1 

NS Mayport 

Jacksonville, FL 32228 

(904) 270-5191 x 1213 

Patrick.Korody@navy.mil 

 

 



  

Respectfully submitted this 21st day of July 2014. 

 

 

 

         VLC Signature 

 

 

CERTIFICATE OF SERVICE 

 

 I certify that a copy of this Notice of Appearance was 

served upon the Court, Trial Counsel, and Defense Counsel on 21 

July 2014 via email. 

 

 

 

         VLC Signature  

 

  



  

DEPARTMENT OF THE NAVY 

NAVY-MARINE CORPS TRIAL JUDICIARY 

WESTERN JUDICIAL CIRCUIT 

 

U N I T E D  S T A T E S  ) 

      )  VICTIMS’ LEGAL COUNSEL 

            v.                )  COURT-MARTIAL NOTICE OF 

      )  APPEARANCE ON BEHALF OF 

SN JOHN S. SMITH, U.S. NAVY )  IT3 A. B., U.S. NAVY 

      ) 

 

1.  I, LCDR Eddie Murphy, JAGC, USN, Navy Victims’ Legal Counsel 

Program, Naval Air Station Pensacola, Florida, admitted to 

practice law and currently in good standing in the States of 

California and Washington and, although not appearing as a 

defense counsel or trial counsel, certified in accordance with 

Article 27(b), UCMJ, hereby enter my appearance in the above 

captioned court-martial on behalf of IT3 A. B., U.S. Navy, a 

named victim in the charges. 

  

2.  On 24 October 2013, I was detailed to represent IT3 A.B., 

and I have entered into an attorney-client relationship with IT3 

A.B.  I have not acted in any manner which might disqualify me 

in the above captioned court-martial. 

 

3.  I have reviewed the Navy-Marine Corps Trial Judiciary 

Uniform Rules of Practice and the Western Judicial Circuit Rules 

of Court. 

 

4.  IT3 A.B. reserves the right to be present throughout the 

court-martial in accordance with Military Rule of Evidence 615, 

with the exception of closed proceedings that do not involve IT3 

A.B. 

 

5.  To permit a meaningful exercise of IT3 A.B.’s rights and 

privileges, I respectfully request that this Court direct the 

defense and government to provide me with informational copies 

of motions and accompanying papers filed pertaining to issues 

relating to Military Rules of Evidence 412, 513, 514, and 615 

and in which IT3 A.B.’s rights and privileges are addressed. 

 

6.  IT3 A.B. has limited standing in this court-martial and 

reserves the right to make factual statements and legal 

arguments herself or through counsel. 
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Victims’ Legal Counsel (VLC) Limited Scope of Representation Letter 

 

Date 

 

From: (Name/Rank), JAGC, USN 

To: (Name/Rank of Eligible Victim) 

 

Subj:   NOTIFICATION AND LIMITATIONS OF ATTORNEY-CLIENT RELATIONSHIP 

 

1.  VLC Program.  The Department of the Navy is committed to promoting and protecting the 

rights and interests of sexual assault victims and to ensuring you receive assistance through the 

Victims’ Legal Counsel (VLC) Program and other support services available throughout the 

Navy and Marine Corps.   

 

At your request, I have been assigned to serve as your local VLC and provide you legal services.  

We will form an attorney-client relationship.  I will act as your attorney, and you will be my 

client.  The purpose of this memorandum is to explain the nature and limitations of our attorney-

client relationship and the legal services I can provide to you. 

 

Because of your expedited transfer, temporary assignment, or transit to or through this 

location, the nature of our relationship and extent of my services may be limited.  In order 

to afford you immediate and on-site legal advice and assistance, I will provide VLC services and 

legal support in this local area. You may be assigned a subsequent VLC to assist you with legal 

matters at the location where your case will be fully investigated or processed for disciplinary 

action.  It is your choice whether you would like me to engage in your case at this stage and 

location.  If you would prefer a single VLC to assist and represent you, I will work with you to 

secure VLC support from the other location.  If you are assigned a subsequent VLC once you 

leave the local area, I will no longer represent you and the subsequent VLC will represent 

you for all matters.   
   

Importantly, if you are seeking legal services related to a Restricted Report of sexual assault, 

speaking to a VLC will not alter the status of your report.  I can assist you in understanding the 

differences between “Restricted” and “Unrestricted” reporting and how to change your 

reporting status if desired.  However, I may be limited in my ability to provide you legal services 

related to a Restricted Report of sexual assault. 

  

2.   My Military Duty Is To Represent You.  If you choose to engage my services as your local 

VLC, I will serve as your attorney in that capacity.  I have been licensed by a state bar to practice 

law, and I have been certified by the Judge Advocate General of the Navy to act as counsel in 

courts-martial and to represent service members like you.  As your attorney, you have my 

undivided loyalty and concern.  Although like you, I serve in the Navy, my sole legal and ethical 

obligation is to be your attorney to the best of my ability and subject to the rules discussed in 

detail below. 

 

I do not work for your commanding officer or anyone within your chain of command or the 

command of the person who assaulted you.  I am assigned to the Department of the Navy’s VLC 

Program and belong to an independent chain of command whose sole mission is to represent 

service members like you.  As your VLC, I will not be involved in the investigation or 
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 Privileged - Attorney Work Product 

Diminished Capacity Client – Considered Judgment/Capacity Assessment Worksheet 

Use this form to document your assessment of a diminished capacity client’s considered judgment and capacity to 
direct your legal services.  This form should be utilized during VLC’s initial assessment prior to retention and for 

re-assessment of capacity at frequent intervals throughout the representation 

Initial Client Capacity Assessment 

 
Client Name & Date of Birth:_____________________________________________________________ 
 
VLC Counsel Name & Date of Initial Assessment:____________________________________________ 
 

Meeting Information  

 In Person VTC Telephone Other (Describe) 

Type of Meeting     

Length of Meeting & 
Persons Attending 

    

Meeting Content Yes No Unsure Comments/Findings 

Developmentally Appropriate 
Language Used? 

    

Were VLC Services 
Explained? 

    

Did you Determine the 
Victim’s Chronological Age? 

    

“ “ “ “ “ Intellectual Age?     

Did you Assess the Victim’s 
Cognitive Ability? 

    

“ “ “ “ “ Socialization?     

“ “ “ “ “ Emotional & Mental 
Development? 

    

“ “ “ “ “ Expression of a 
Relevant Position? 

    

“ “ “ “ “ Ability to Communicate 
with VLC? 

    

“ “ “ “ “  Ability to Articulate 
Reasons for a Legal Position 

    

Did you examine any records 
that evidence the victim’s 
capacity or intellectual ability? 
If “yes” list what you 
consulted and determined. 
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DATE  

 

From:  (Name/Rank of VLC) 

To:      (Name of eligible Victim) 

 

Subj:   NOTIFICATION AND LIMITATIONS OF ATTORNEY-CLIENT RELATIONSHIP 

 

1.  VLC Program.  The Department of the Navy is committed to promoting and protecting the 

rights and interests of sexual assault victims and to ensuring you receive assistance through the 

Victims’ Legal Counsel (VLC) Program and other support services available throughout the 

Navy and Marine Corps.   

 

At your request, I have been assigned to serve as your VLC and provide you legal services.  We 

will form an attorney-client relationship.  I will act as your attorney, and you will be my client. 

 

The purpose of this memorandum is to explain the nature and limitations of our attorney-client 

relationship and the legal services I can provide to you. 

 

2.   My Military Duty Is To Represent You.  As your VLC, I am your attorney.  I have been 

licensed by a state bar to practice law, and have been certified by the Judge Advocate General of 

the Navy to act as counsel in courts-martial and to represent victims of sexual assault.  As your 

attorney, you have my undivided loyalty and concern.  My sole legal and ethical obligation is to 

be your attorney to the best of my ability subject to the rules discussed in detail below. 

 

I am assigned to the Department of the Navy’s VLC Program and belong to an independent 

chain of command whose sole mission is to represent victims like you.  As your VLC, I work for 

you.  I will only be involved in the investigation or processing of your reported assault to 

promote and protect your rights and interests.  My independence means that no one will 

influence my representation of you.   

 

3.  Confidentiality.  The law recognizes that you must be able to share information with me in 

confidence.  As your attorney, I am generally prohibited from revealing information related to 

our conversations unless you give me consent to do so after we discuss that possibility.    

Importantly, this means that everything we discuss will remain confidential unless you give me 

actual or implied permission to discuss the information with others.  I will not disclose or discuss 

any conversations you and I have or any matters related to my representation of you with anyone 

to include your parent/guardian without your permission.  You are under no obligation to 

disclose any of our discussions with such persons to include your parent/guardian if they ask you 

to do so.  If any person, to include your parent/guardian, requests that you disclose your 

conversations with me or your thoughts or decisions regarding the direction of my services, you 

may contact me to discuss any such request prior to answering any questions or providing any 

information.  It is important that you keep our conversations and our plans between us, unless 

you wish me to discuss them with others.  

 

If you give me specific instructions that certain confidential information should not be disclosed, 

even in furtherance of promoting or protecting your rights and interests, I am required to keep 

that information confidential except as explained in the next paragraph.  

 

There are a few limited exceptions to this confidentiality that apply to me and every other 

attorney.  These exceptions are very narrow and typically relate to my duty to protect your 

immediate safety, health, and welfare or to comply with a court order.  If I believe it necessary to 

reveal confidential information under one of these exceptions, I will attempt to discuss my 
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intentions with you and only disclose information to the extent necessary to comply with my 

professional and legal obligations. 

 

The confidentiality described above exists only between an attorney and his or her client.  There 

are different professional and legal rules of confidentiality relating to medical providers, 

psychotherapists or psychologists, chaplains, and victim advocates.  

 

Finally, other people are not bound by the same confidentiality rules as I am.    What this means 

is that if other people are present when you and I communicate, those third-parties can be 

required to disclose what was said or shared in their presence. 

 

4.  Scope of Legal Services Provided.  As your VLC, I will provide you legal services that are 

connected to your reported sexual assault.  My focus will be to promote and protect your rights 

and interests related to that assault.  The legal services I can provide include: 

 

a.  Legal Rights.  As referenced above, I will assist you in understanding and exercising 

your legal rights connected to your reported sexual assault.  This includes advocating on your 

behalf to promote, preserve, and protect those rights.  With your permission, I can advocate on 

your behalf to military authorities.  Within the military, these rights include the right to be treated 

with fairness and respect for your dignity and privacy; the right to be reasonably protected from 

the accused [to include my advocacy for a Military Protective Order (MPO)]; the right to be 

notified of court proceedings; the right to be reasonably heard at certain proceedings; the right to 

be present at all public court proceedings unless the court determines your testimony would be 

materially altered if you heard other testimony; the right to confer with government counsel in 

the case; the right to receive restitution, if available; the right to be provided information about 

any conviction, sentence, imprisonment, and release of the accused; and the right to proceedings 

free from unreasonable delay.   

 

There may also be additional legal rights implicated in your case, depending on the 

circumstances, which I will discuss with you during the course of our attorney-client 

relationship. 

  

b.  Military Justice System.   I will assist you in understanding the military justice system, 

which includes the investigative and disciplinary processes.  I can answer any questions you 

have regarding the investigative and disciplinary processes. 

 

I will promote and protect your rights and interests in the military justice system.  This will 

include, with your permission, advocating on your behalf to various parties in the military justice 

system including: investigators such as NCIS; military commanders, including convening 

authorities; lawyers for military commanders, also known as staff judge advocates; military 

prosecutors, also known as trial counsel; the accused’s defense counsel; pretrial investigation 

officers; pretrial confinement initial review officers; and military judges.  At your request, and if 

locally available, I will attend your interviews with investigators, trial counsel, and defense 

counsel.  If I am unable to attend in person, I will try to attend your interviews via video-

teleconferencing or by telephone, or attempt to reschedule the interview to permit my attendance 

if possible.     

 

I will assist you in obtaining information relevant to your case that you have a right to obtain, to 

include the status of the investigation and the status of the accused(s). 

 

I will assist and facilitate your communication with trial counsel where you have a right to 

confer; this may include the status of disciplinary or court-martial processing, whether or not 



  

charges will be preferred, whether charges will be dismissed, or whether a pretrial agreement 

will be approved.  

 

If the accused is charged, I will represent you in military justice proceedings, such as court-

martial or Article 32 pretrial investigation, where you are afforded an opportunity to be present 

and heard.  When necessary and appropriate, I will present facts and legal arguments on your 

behalf to the court.   

 

I also plan to attend military justice proceedings when it is both necessary and appropriate that I 

do so. 

 

If you believe you are the subject of harassment, retaliation, or intimidation related to your report 

of sexual assault, I will discuss, advise, and assist you on avenues of complaint to redress that 

treatment.    

 

c.  Advocacy to Civilian Prosecutors/Law Enforcement.  My representation of you will 

be more limited with civilian authorities than military authorities.  I cannot represent you in 

civilian court proceedings or advocate on your behalf with civilian prosecutors.  If there is a joint 

military and civilian investigation, I can assist in obtaining the status of the investigation and 

may possibly attend, in person or via phone or VTC, your interviews with investigators.  If 

desired, I will assist you in seeking civilian resources to help you work with civilian authorities.  

 

d.   Cooperation with other Navy Support Providers.  As a victim of sexual assault, you 

may be offered or may already be in contact with other support providers who work for the 

Navy.  This may include counselors or case workers assigned to the Family Advocacy Program 

(FAP), Chaplains, medical and mental health personnel and others committed to aiding in your 

recovery.  As we discussed, our communications remain confidential and I will not discuss your 

case or our conversations with any of those providers unless you wish me to.  If you are working 

with a FAP counselor or case worker, it may be beneficial for me to keep that provider aware of 

the general status of your case and your general well-being.  We can discuss this matter now if 

you prefer or wait until you desire to do so.       

 

5.   Duration of Attorney-Client Relationship.  In general, our attorney-client relationship will 

continue unless you release me, the legal aspects of your reported sexual assault are concluded, 

or per the exceptions noted below, either of us transfers to a new duty station, moves, or 

terminates military service.    

 

Generally, the legal aspects of your case will conclude shortly after a disposition decision is 

made by the appropriate Sexual Assault Initial Disposition Authority or, in the case of a court-

martial, shortly after the court’s findings and sentence, if any, are acted upon by the convening 

authority.  

 

If I transfer or leave military service before completion of your case, I will protect your interests.  

This will include giving you reasonable notice of my transfer/separation, providing you 

assistance in acquiring a new VLC to serve as your attorney, and completing a turnover of your 

case with your new VLC to assure continuity of legal services.  No matter my next assignment or 

status, discussions you and I have had related to your case will remain confidential, subject to the 

exceptions previously mentioned. 

 

If you move or transfer out of my geographic area of responsibility before completion of the 

legal aspects of your reported sexual assault, you may request a new VLC at your new location.  



  

Generally, if you request a new VLC, I will be released as your attorney unless continued 

representation is approved by my boss. 

 

If you move or transfer but the legal processing of your reported sexual assault remains active 

with military authorities at this location, I will continue representation in your case unless you 

seek my release and/or appointment of an alternate VLC.     

 

Finally, sometimes there are unforeseen legal or ethical obligations that apply to all attorneys 

that require an attorney to seek release or to withdraw from the attorney-client relationship.  For 

example, a conflict of interest could require me to withdraw as your attorney.  If I am required to 

withdraw or seek release as your attorney, I will protect your interests.  This includes giving you 

reasonable notice of my withdrawal, allowing you time to obtain alternate VLC if applicable, and 

delivery of papers and property to which you are entitled.    

 

6.  Your Role:  Your full participation and cooperation are critical to successful representation 

of your rights and interests.  My job is to help you understand and exercise your rights as you see 

fit.  We need to maintain good and private communications to do that, so please contact me at 

any time if you have questions, concerns, or worries about what is going on in your case.  When 

I contact you, please respond quickly as it may be something we need to discuss immediately.  

As we discussed, it is very important that our communications remain private. Please consider 

this fact when you are responding to me, make sure you keep our discussions private, and do not 

discuss matters with me over the phone, text or email where other people can see or hear our 

communications.   
  

 

My contact information is:  

VLC , JAGC, USN 

Fleet & Family Support Center 

Telephone Number:   

Email:   

  

As a Naval Officer and your attorney, I am concerned about your general health, morale, 

welfare, and safety.  I urge you to take advantage of the other available support services 

including medical treatment and counseling.   

 

Client Acknowledgment 

 

I understand the nature and limitations of my attorney-client relationship with my VLC. 

 

 

_______________________________________ 

Name of Client   D.O.B 

 

 

_______________________________________ 

Client’s Signature    Date 

 

 

_______________________________________ 

VLC, JAGC, USN Date 



  

Victims’ Legal Counsel 

 

 

Parent/Guardian Acknowledgment  

 

_______________________________________ 

Name of Parent/Guardian 

 

_______________________________________ 

Parent/Guardian Signature                        Date  

 

_______________________________________ 

(VLC) - Parent/Guardian Declined Signature  
  



  

 

Date /2014 

 

From:  (Name of Attorney) JAGC, USN 

To:      Parent/Guardian of Child  

 

Subj:   NOTIFICATION AND LIMITATIONS OF ATTORNEY-CLIENT RELATIONSHIP 

 

1.  VLC Program.  The Department of the Navy is committed to promoting and protecting the 

rights and interests of sexual assault victims and ensuring they receive assistance through the 

Victims’ Legal Counsel (VLC) Program and other support services available throughout the 

Navy and Marine Corps.   

 

Per your request, I have been retained to serve as your child’s VLC and provide legal services 

related to your child’s report of sexual assault.  Your child and I will form an attorney-client 

relationship and I will provide legal services to benefit your child.  I will act as your child’s 

attorney, and you, as the parent or guardian of the child, can help me better understand your 

child’s communications and interests.   

 

The purpose of this memorandum is to explain the nature and limitations of my attorney-client 

relationship with your child and the legal services I can provide on behalf of your child.   

 

2.   My Military Duty Is To Represent Your Child.  As your child’s VLC, I am your child’s 

attorney.  I have been licensed by a state bar to practice law, and have been certified by the Judge 

Advocate General of the Navy to act as counsel in courts-martial and to represent victims of 

sexual assault.  As your child’s attorney, your child has my undivided loyalty and concern.   My 

sole legal and ethical obligation is to be your child’s attorney to the best of my ability subject to 

the rules discussed in detail below. 

 

I do not work for your commanding officer, the commanding officer of your spouse (if 

applicable) or anyone within the accused’s chain of command.  I am assigned to the Department 

of the Navy’s VLC Program and belong to an independent chain of command whose sole 

mission is to represent victims of sexual assault.  My independence means that no one other than 

your child will influence my representation of your child. 

 

If I determine that your child does not possess considered judgment or capacity to reach a 

decision or direct my actions on one or more matters I may choose to consult with any of the 

following persons at my discretion: you (the child’s parent),  any appointed guardian, FAP 

personnel, your child’s mental health counselor or therapist, my VLC chain of command.  After 

consulting any persons I deem appropriate and gathering any additional information I feel 

germane, I will make a decision on how to proceed on the matter at hand.  The decision I 

thereafter make on behalf of your child will be the decision that I deem best for the child if the 

child were to make the decision under the circumstances present at the time the decision is made.  

At all times your child will be my client and my services will be directed accordingly.  

 

3.  Confidentiality.  The law recognizes that your child must be able to share information with 

me in confidence.  As your child’s attorney, I am generally prohibited from revealing 

information related to my conversations with your child unless your child gives me consent to do 

so after we discuss that possibility.  Importantly, this means that everything your child and I 

discuss remains confidential unless your child gives me permission to discuss the information 

with others.   
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If your child gives me specific instructions that certain confidential information should not be 

disclosed, even in furtherance of promoting or protecting your child’s rights and interests, I am 

required to keep that information confidential except as explained in the next paragraph.  

 

There are a few limited exceptions to this confidentiality that apply to every attorney.  These 

exceptions are very narrow.  For example, I may be required to reveal information to prevent 

serious physical harm to any person, including you or your child, or to comply with court orders.  

Another example would be if your child was directing me to take or not take an action and I 

objectively believed the direction would likely cause serious injury of a permanent nature 

(physical, mental or otherwise) to your child.  If I believe it necessary to reveal confidential 

information under one of these exceptions, I will attempt to discuss my intentions with your child 

and only disclose information to the extent necessary to comply with my professional and legal 

obligations.  

 

The confidentiality described above exists only between an attorney and his or her client.  There 

are different professional and legal rules of confidentiality relating to medical providers, 

psychotherapists or psychologists, chaplains, Family Advocacy Program (FAP) counselors, and 

victim advocates.  Other people are not bound by the same confidentiality rules I am.  This 

means that if other people are present, including you the parent, when I communicate with your 

child, those third-parties can be required to disclose what was said or shared in their presence. 

 

4.  Scope of Legal Services Provided.  As your child’s VLC, I will provide your child legal 

services connected to his/her reported sexual assault.  My focus will be to promote and protect 

your child’s rights and interests related to that assault.  The legal services I can provide include: 

 

a.  Legal Rights.  As above, I will assist you and your child in understanding and 

exercising your child’s legal rights connected to his/her reported sexual assault.  This will 

include advocating on your child’s behalf to promote, preserve, and protect those victim’s rights.  

With your child’s permission, I can advocate on your child’s behalf to military authorities.  

Within the military, these rights include the right to be treated with fairness and respect for your 

child’s dignity and privacy; the right to be reasonably protected from the offender [to include my 

advocacy for a Military Protective Order (MPO)]; the right to be notified of court proceedings; 

the right to be present at all public court proceedings unless the court determines your child’s 

testimony would be materially altered if he/she heard other testimony; the right to be reasonably 

heard at certain proceedings; the right to confer with government counsel in the case; the right to 

receive restitution, if available; the right to be provided information about any conviction, 

sentence, imprisonment, and release of the accused; and the right to proceedings free from 

unreasonable delay. 

 

If a military judge appoints a “guardian” to promote and preserve your child’s established 

“Victim’s Rights”, I will cooperate with that agent to enforce those rights, subject to the 

confidentiality, consent, and representation requirements established above. 

 

There may also be additional legal rights implicated in your child’s case, depending on the 

circumstances, which I will discuss with you and your child during the course of our 

relationship. 

  

b.  Military Justice System.   I will assist you and your child in understanding the military 

justice system, including the investigative and disciplinary processes and answer any questions 

you both have regarding these processes. 

 



  

I will promote and protect your child’s rights and interests in the military justice system.  This 

includes, advocating on your child’s behalf to various parties in the military justice system 

including: investigators such as NCIS; military commanders, including convening authorities; 

lawyers for military commanders, also known as staff judge advocates; military prosecutors, also 

known as trial counsel; the accused’s defense counsel; pretrial investigation officers; pretrial 

confinement initial review officers; and military judges.  If locally available, I will attend your 

child’s interviews with investigators, trial counsel, and defense counsel.  If I am unable to attend 

in person, I will try to attend your child’s interviews via video-teleconferencing or by telephone, 

or attempt to reschedule the interview to permit my attendance if possible.     

 

I will assist you in obtaining information relevant to your child’s case that you have a right to 

obtain, to include the status of the investigation and the status of the accused(s). 

 

I will assist and facilitate communication with trial counsel where your child or you have a right 

to confer; this may include the status of disciplinary or court-martial processing, whether or not 

charges will be preferred, whether charges will be dismissed, or whether a pretrial agreement 

will be approved.  

 

If the accused is charged, I will represent your child in military justice proceedings, such as a 

court-martial or an Article 32 pretrial investigation, where your child is afforded an opportunity 

to be present and heard.  When necessary and appropriate, I will present facts and legal 

arguments on your child’s behalf to the court.   

 

I will attend military justice proceedings when it is both necessary and appropriate that I do so. 

    

c.  Advocacy to Civilian Prosecutors/Law Enforcement.  My representation of your child  

will be more limited with civilian authorities than military authorities.  I cannot represent your 

child in civilian court proceedings or effectively advocate on his/her behalf with civilian 

prosecutors.  If there is a joint military and civilian investigation, I can assist in obtaining the 

status of the investigation and may possibly attend, in person or via phone or VTC, your child’s 

interviews with investigators.  If desired, you may obtain civilian counsel at your own expense to 

represent your child with civilian authorities and I may work along with any civilian attorney 

you retain as assistant counsel.   

 

d.   Personal Civil Legal Affairs.  I can provide your child basic legal assistance services 

directly connected to his/her reported sexual assault, to include notarizations and basic powers of 

attorney.  If your child needs assistance in more substantive matters, I will coordinate a referral 

to the nearest Legal Assistance Office.   

 

e.  UCMJ Article 6(b) Rights.  I can assist you in determining and potentially enforcing 

your child’s rights as a victim under Article 6(b) of the UCMJ. 

  

5.   Duration of Attorney-Client Relationship.  In general, my attorney-client relationship with 

your child will continue unless your child releases me, the legal aspects of your child’s reported 

sexual assault are concluded, or per the exceptions noted below.   

 

Generally, the legal aspects of your child’s case will conclude shortly after a disposition decision 

is made by the appropriate Sexual Assault Initial Disposition Authority or, in the case of a court-

martial, shortly after the court’s findings and sentence, if any, are acted upon by the convening 

authority.  

 



  

If I transfer or leave military service before completion of your child’s case, I will protect your 

child’s interests.  This includes giving you reasonable notice of my transfer/separation, providing 

you assistance in acquiring a new VLC to serve as your child’s attorney, and completing a 

turnover of your child’s case with a new VLC to assure continuity of legal services.  No matter 

my next assignment or status, discussions you and I have had or discussions I have had with your 

child related to your case will remain confidential, subject to the exceptions previously 

mentioned. 

 

If you move out of my geographic area of responsibility before completion of the legal aspects of 

your child’s reported sexual assault, your son/daughter may request a new VLC be assigned at 

your new location.  Generally, if a new VLC is assigned, I will be released as your child’s 

attorney unless continued representation is approved by my chain of command. 

 

If you move but the legal processing of your child’s reported sexual assault remains active with 

military authorities at this location, I will continue representation in your child’s case unless your 

child seeks my release and or appointment of an alternate VLC.     

 

Finally, sometimes there are unforeseen legal or ethical obligations that apply to all attorneys 

that require an attorney to seek release or to withdraw from the attorney-client relationship.  For 

example, a conflict of interest could require me to withdraw as your child’s attorney.  If I am 

required to withdraw or seek release as your child’s attorney, I will protect your child’s interests.  

This includes giving you and your child reasonable notice of my withdrawal, allowing you time 

to obtain alternate VLC if applicable, and delivery of papers and property to your child which 

he/she is entitled.    

 

6.  Your Role:  Your full participation and cooperation are critical to successful representation 

of your child’s rights and interests.  Full participation and cooperation includes but is not limited 

to providing transportation for and reasonable access to your child so I can meet with him/her 

and provide them legal services.  It also includes providing me with access to your child’s other 

records, which may include but are not limited to medical, mental health, and academic records 

as necessary so that I can provide competent, informed legal representation for your child.  As 

we proceed, please contact me immediately with any questions or concerns that you have about 

your child’s legal rights or the legal services I can provide.     

 

My contact information is:  

 

VLC, JAGC, USN 

Fleet & Family Support Center 

Address: 

Telephone Number:   

Email:   
 

As a Naval Officer and your child’s attorney, I am concerned about your child’s general health, 

morale, welfare, and safety.  I urge you to take advantage of the other available support services 

including medical treatment and counseling available for your child  

 

 
Client Acknowledgment 

 

I understand the nature and limitations of my relationship with the VLC representing my child. 

 



  

 

_______________________________________ 

Name of Child   Child’s DOB 

 

 

_______________________________________ 

Name of Parent 

 

 

_______________________________________ 

Parent’s Signature  Date 

 

 

_______________________________________ 

(Attorneys name), JAGC, USN Date 

Victims’ Legal Counsel 
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Rank and Name of pending VLC  
Current Duty Station Address  
 
Dear Lieutenant VLC: 
 
     Congratulations on your assignment to the Navy Victims' Legal Counsel Program (VLCP) and welcome 
to the VLCP family!   Name of sponsor has been designated as your sponsor.  Please feel free to contact 
him/her with any immediate questions or concerns.  He may be reached at telephone number or via 
email at official email address.       
 
     The VLC program was established in August 2013 to provide legal advice, assistance, and when 
necessary, advocacy for Navy victims of sexual offenses.   Victims' Legal Counsel work to protect and 
preserve the rights and interests of these victims, and in the case of investigation and prosecution, to 
assure victims understand the process, can exercise their rights, and are able to effectively participate 
by having a voice in the process.       
 
     I know you will find your tour as a VLC in duty station both challenging and rewarding.  I look forward 
to having you on the team! 
 
 
       Sincerely, 
 
 
 
       KAREN FISCHER-ANDERSON 
       CAPT, JAGC, USN 
       Chief of Staff 
       Victims' Legal Counsel Program 
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VLCP Check-In Procedures  

 

    a.  The following check-in documents, unless otherwise 

noted, can be found on the VLCP SharePoint site.  All check-in 

documents and web links can be provided to newly assigned 

personnel electronically.  

 

        (1) VLCP Prospective Gain Checklist; 

 

        (2) VLCP Sponsor Checklist; 

         

        (3) Local RLSO Check-in Sheet (obtain from local RLSO 

Admin Officer); 

         

        (4) JCAB Check-in Sheet and Personnel Security Indoc; 

         

        (5) GTCC Statement of Understanding; 

         

        (6) DTS Profile Input Sheet; 

   

        (7) VLCP Office Status Report; 

 

        (8) VLCP Social Roster; and 

 

        (9) VLCP Recall Data Sheet. 

  
    b.  All newly assigned personnel shall be provided the 

necessary assistance to ensure a smooth check-in and 

introduction to the VLCP.  This includes, but is not limited to: 

 

        (1) Sponsor and/or Incumbent’s coordination of the 

sponsoree’s arrival with local administrative personnel, JCAB, 

VLCP regional staff and local RLSO staff, and scheduling of 

check-in/introductory appointments with RLSO triad leadership, 

Fleet and Family Support Center Personnel and local command 

leadership, if applicable;  

 

        (2) JCAB Check-In Assistance, to include JCAB contact 

information, links to the JCAB Desk Guide and any available 

Government Travel Card Usage Policies and Educational Materials; 

 

        (3) Copies of Government Computer Use Policies, JAG 

SharePoint Instructions and Assistance with necessary website 

registration, i.e. JAG Enterprise;  

 

        (4) Assistance with access to all local and online 

systems required for VLCP job performance, including but not 

OFFICE OF THE JUDGE ADVOCATE GENERAL 

VICTIMS’ LEGAL COUNSEL PROGRAM 

TRAVEL REQUEST JUSTIFICATION FORM 

 

DATES OF TRAVEL:   
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LOCATIONS TO BE VISITED:   

 

ESTIMATED TRAVEL COST (per DTS):  

 

CASE INFORMATION:  

1. CASE NAME:  UNITED STATES V. 

2. CLIENT NAME: 

3. HAVE YOU FORMED A/C RELN WITH VICTIM? 

4. TYPE OF HEARING (ART 32, MOTION, TRIAL):   

5. DATE OF HEARING:   

6. LOCATION OF HEARING:   

7. NAME OF TRIAL COUNSEL:   

8. HAS CLIENT REQUESTED VLC ATTENDANCE? 

9. WOULD ALTERNATE FORMS OF SUPPORT SUFFICE (VTC, TELCON, ETC)? 

10.  IF NOT, WHY NOT? 

11. SIGNIFICANT VICTIM ISSUES IMPLICATED? (if so, which ones)? 

12. COULD TC ADEQUATELY REPRESENT VICTIM’S INTERESTS PER THE ABOVE? 

(Highlight any divergence with Case TC).   
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