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FOREWORD

Facilities Criteria (FC) provide functional requirements (i.e., defined by users and operational
needs of a particular facility type) for specific DoD Component(s), and are intended for use with
unified technical requirements published in DoD Unified Facilities Criteria (UFC). FC documents
are applicable only to the DoD Component(s) indicated in the title, and do not represent unified
DoD requirements. Differences in functional requirements between DoD Components may exist
due to differences in policies and operational needs.

All construction outside of the United States is also governed by Status of Forces Agreements
(SOFA), Host Nation Funded Construction Agreements (HNFA), and in some instances, Bilateral
Infrastructure Agreements (BIA). Therefore, the acquisition team must ensure compliance with the
most stringent of the FC, the SOFA, the HNFA, and the BIA, as applicable.

Because FC documents are coordinated with unified DoD technical requirements, they form an
element of the DoD UFC system applicable to specific facility types. The UFC system is
prescribed by MIL-STD 3007 and provides planning, design, construction, sustainment,
restoration, and modernization criteria, and is applicable to the Military Departments, Defense
Agencies, and the DoD Field Activities. The UFC System also includes technical requirements
and functional requirements for specific facility types, both published as UFC documents and FC
documents.

FCs are living documents and will be periodically reviewed, updated, and made available to users
as part of the Services’ responsibility for providing criteria for military construction. Headquarters,
U.S. Army Corps of Engineers (HQUSACE), Naval Facilities Engineering Command (NAVFAC),
and the Air Force Civil Engineer Center (AFCEC) are responsible for administration of the UFC
system. Defense agencies should contact the preparing service for document interpretation and
improvements. Technical content is the responsibility of the cognizant DoD working group. Send
recommended changes with supporting rationale to the respective Service proponent office by the
following electronic form: Criteria Change Request. The form is also accessible from the Internet
site listed below.

FCs are effective upon issuance and are distributed only in electronic media from the following
source:
e Whole Building Design Guide web site http://dod.wbdg.org/.

Refer to UFC 1-200-01, General Building Requirements, for implementation of new issuances on
projects.

AUTHORIZED BY:

RANDY E. BROWN,(SES

Director
Air Force Civil Engineer Center
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FACILITIES CRITERIA (FC)
NEW SUMMARY SHEET

Document: FC 4-610-04F, Air Force Legal Facilities
Superseding: Air Force Base Legal Facilities Design Guide

Description: This FC provides requirements for planning, programming, designing, and
constructing legal facilities. The information in this FC applies to the design of all new
construction projects, to include additions, alterations, and renovation projects in the
continental United States (CONUS) and outside the continental United States
(OCONUS). It also applies to the procurement of design/build services for the above-
noted types of projects. Alteration and renovation projects should update existing facilities
to meet the guidance and criteria within budgetary constraints.

Reasons for Document: This FC is the initial release to establish minimum requirements
for a variety of different legal facility types. It provides the criteria for determining
appropriately sized, flexible, cost-optimized, durable, quality-designed facilities on a life
cycle basis to support the mission.

Impact: This FC will facilitate and standardize the design of legal facilities throughout the
Air Force. It will provide more complete and consistent project requirements, expedite the
programming and design of facilities, and reduce initial design cost.

Unification Issues: None.



FC 4-610-04F
28 October 2015

CONTENTS
CHAPTER 1 INTRODUCTION oottt e e e et e et e e aaa e e aan e e eaaeeees 1
1-1 GENERAL INFORMATION ...itiiiiiiieee et 1
1-2 GENERAL BUILDING REQUIREMENTS ..o, 1
1-3 REFERENGCES ....oooii oottt e e e e e e e eaaa e e e 1
1-4 INSTRUCTIONS ... e e e e eaa s 2
1-4.1 Standard Facility Prototype TOOIS ..........ceviiiiiiiiiieiicee e 2
1-4.2 FACIIIES CrILEIIA .evvviiiie et e e e e eeeaeees 2
1-4.3 Programming SNEELS ......ccoiiiiiiiiiii e 3
1-4.4 Additions and ARREIatioNS ...........uuuiiiiii i 4
1-4.5 SUSTAINADIITY ..vvviiei e 4
CHAPTER 2 GENERAL FACILITIES ..ottt ea e e e e e e 5
2-1 GENERAL FACILITIES OVERVIEW ..ottt 5
2-1.1 Professional IMage ... 5
2-1.2 ConfIdentiality .....cccceeeeieeeeee e ———————— 5
2-1.3 Room Interiors and FINISNES .........oiiiiiiiiiic e 7
2-2 SPACE STANDARDS ORGANIZATION ...t 8
2-2.1 (CT=T 01T - | USSP 8
2-2.2 COMIMON SPACES ...uniieiiieiii ettt e e e e e ra e ea e eanns 9
2-2.3 AOINEY OFfICES .. 12
2-2.4 Paralegal Work SPaces .......ooouviiiiiiieceeeeeeie e e e 17
2-2.5 CoNnferenCe ROOMS .....cooiiiiiiiiie e 20
2-2.6 WOIK ROOIMS ...ttt 23
2-2.7 Coffee Bar/Break ROOMS .......cccoooiiiiiiiiiiiiiee e 25
2-2.8 Reception/Waiting Ar€aS .........uuuiiiiiieieiiiiiiiiiie s e e e e eeeeeis e e e e e e eeeeaennns 29
2-2.9 SEOMAGE ATBAS ...ttt e e e e et e e e e e e e eea s 31
CHAPTER 3 PENTAGON AND BASE LEGAL FACILITY i, 34
3-1 PENTAGON OFFICES ... 34
3-2 BASE LEGAL FACILITY/TRIAL COURTROOM .....ccccccvveieeeiiiiiiiiiieenn. 34
3-2.1 Function and AdJACENCY ......coouuuiiiiiiee et 34
3-2.2 Base Legal Office SUItE ......oevvviieiii e 34
3-2.3 Trial COUMIOOM ... 34



FC 4-610-04F
28 October 2015

3-24 SIE LOCALION ..evviiiii et 35
3-2.5 Base Legal Office Room Data Sheet .........ccccooeviiiiiiiiiiiiiiieie e 41
3-2.6 Trial Courtroom Room Data Sheets ..........coooeviiiiiiiiiiiieeeee e 42
CHAPTER 4 INTERMEDIATE HEADQUARTERS LEGAL OFFICES ..........cccevnnneee 48
4-1 INTERMEDIATE HEADQUARTERS LEGAL OFFICES (MAJCOM, NAF,
CENTER, AND DRU) ..coiiiiiiiiiee ettt 48
4-1.1 Function and AdJACENCY ......coouuuiiiiiiee e 48
4-1.2 MAJCOM OFfiCES iiiiiiiiiiiieiie et 48
4-1.3 NAF OffiCES .. e e e e e eanane 48
4-1.4 Center OffICES ..ooiiiiiiiiiii e 48
4-1.5 SIE LOCALION ..eveiiieie et 48
4-2 DIRECT REPORTING UNIT (DRU) LEGAL OFFICES ..........ccccvvvvieeen. 56
4-2.1 Function and AdJACENCY ......coouuuiiiiiiee e 56
4-2.2 Air Force District Washington (AFDW) ........coovviiiiiieeeeeeeeeeie e 56
4-2.3 Air Force Academy (USAFA) ...t 56
4-2.4 Air Force Operations Test and Evaluation Center (AFOTEC) ............. 56
CHAPTER 5 AIR FORCE LEGAL OPERATIONS AGENCY (AFLOA) ....cccoovvvvviinnn. 58
5-1 AFLOA LEGAL OFFICES - JONES BUILDING .....ccvviiiiiiiiiiiiiieeeeeeeenn 58
5-1.1 Function and AdJACENCY ......coouuuiiiiiiie e eeaaeees 58
5-1.2 SIte SEIECHION ..o 58
5-2 AIR FORCE JUDICIARY (JAJ) ittt 60
5-2.1 Function and AdJACENCY .......oovvuuiiiie et e e e e eeannees 60
5-2.2 JAJ Leadership SUITE ......coooo i 62
5-2.3 Appellate Defense DivISION (JAJA) ...ooie oo eeeieeceie e 62
5-2.4 Trial Defense DiIVISION (JAJID) ...oooviiiiiieee e 62
5-2.5 Government Trial and Appellate Counsel Division (JAJG) ........ccc....... 62
5-2.6 Military Justice DiviSiON (JAIM) ... 63
5-2.7 Clemency, Corrections, and Officer Review Division (JAJR) .............. 63
5-3 CIVIL LAW AND LITIGATION DIRECTORATE (JAC) ..coeivvevvviieeeeee, 64
5-3.1 Function and AdJACENCY .......ocvvuuiiiiee e e e e e e e e eaaanees 64
5-3.2 JAC Leadership SUILE .......ccooiiiiiiiiiiie e 64
5-3.3 Claims and Tort Litigation Division (JACC) .....coovvviviiiiiieeeeeeeeeeiienn 64
5-3.4 Accident Investigation Board Field Support Center (AIBFSC) ............ 65



FC 4-610-04F
28 October 2015

5-3.5 Environmental Law and Litigation Division (JACE) .......cccceevviieiiieinnnees 65
5-3.6 General Litigation DiVISION (JACL) ..vvvvviiiiieeeeeeeeeeecee e 66
5-3.7 Labor Law Field Support Center (LLFSC) .....coovviiiiiiiiiiiiiiiieeeeeeeeeeis 66
5-4 COMMERCIAL LAW AND LITIGATION DIRECTORATE (JAQ) .......... 67
5-4.1 Function and AdJACENCY .......oovuuiiiiiiiee e eeeaaeees 67
5-4.2 JAQ Leadership SUILE .....ccccooviiieeciee e 67
5-4.3 JAQC Commercial Litigation Field Support Center (CLFSC) .............. 67
5-4.4 JAQK Contract Law Field Support Center (KLFSC) .......coovveieeieeeenne. 68
5-5 COMMUNITY LEGAL SERVICES DIRECTORATE (CLS) ...ccevvvveeeenn 68
5-5.1 Function and AdJACENCY .......oevvviiiiieee e e e e e e e e eeaannes 68
5-5.2 CLS Leadership SUILE ........uuuiiiieeiieiieiiiiie et 68
5-5.3 Community Legal Issues Division (CLSL) .....ccovvvvvviviiiieeeeeeeeeein 69
5-54 Special Victims’ Counsel (CLSV) ..o 69
5-6 AIR FORCE COURT OF CRIMINAL APPEALS (AF/JAH) ..ccccvvvveeeennn 69
5-6.1 Function and AdJACENCY .......oouuuiiiiiiiee e 69
5-6.2 Appellate COUMIOOM ......iiiei i e e e e e e e e 69
5-6.3 JAH OFfiCE SUITE .o 69
5-6.4 SIte SEIECHION ..o 70
5-6.5 JAH ROOM Data ShEEetS ......ccooviiiiiiiiiie e 74
5-7 TRIAL JUDICIARY (AF/JAT) oottt e e 78
5-7.1 Function and AdJACENCY ......coouuuiiiiiieeee e 78
CHAPTER 6 AFLOA FIELD OFFICES AND FIELD SUPPORT CENTERS ............... 80
6-1 JAJD AREA DEFENSE COUNSEL (ADC) OFFICES .........ccocviveeeeennnnn. 80
6-1.1 Function and AdJACENCY .......oevvuiiiiiieeeeeeeeee e e e e e eeaanees 80
6-1.2 SIE LOCALION ..eveiiieiee et 80
6-2 CLSV SPECIAL VICTIMS’ COUNSEL (SVC) OFFICES ..........ccccvvvveeeen. 85
6-2.1 Function and AdJACENCY ......coouuuiiiiiiee e eeaaeees 85
6-2.2 SItE LOCALION ..o 85
6-3 CLSA OFFICE OF AIRMAN’S COUNSEL (OAQC) ..ccviiiieviiieeeeiiiee e 89
6-3.1 Function and AdJACENCY .......oevvviiiiiieeeeeeeeeee e e e e e e eeannees 89
6-3.2 SItE SEIBCHION .ueiii e 90
6-4 FIELD SUPPORT CENTERS (FSC) .uutiiiiiiiiee et 94
6-4.1 Function and AdJACENCY ......coouuuiiiiiiiee e eeeaaeees 94



FC 4-610-04F
28 October 2015

6-4.2 Air Force Claims Service Center (AFCSC) ....ovvviiiiiiiiiiiiiiiiiiiiiee e 94
6-4.3 Environmental Law Field Support Center (ELFSC) ......cccooevveevvvvennnnen. 94
6-4.4 Medical Cost Reimbursement Program (MCRP) .........cccceiiiiiiiiiiinnnnnns 95
6-4.5 Medical Law Field Support Center (MLFSC) .......coovvviiiiiiieieeeeeeeeeiens 95
6-4.6 Utility Law Field Support Center (ULFSC) .....coooeiiiiiiiiiiiiii e 96
6-5 OTHER AFLOA FIELD OFFICES ...oooiiiiiiiiiiiieeeee e 98
6-5.1 Function and Adjacency/Site LOCation ..........ccooooeveiiiiiiiiiiineneeeeeeeeiiees 98
6-6 TRIAL JUDICIAL CIRCUITS ..t e e 98
6-6.1 Function and AdJACENCY .......couuuuiiiiiie e 98
6-6.2 SItE LOCALION ..o 98
CHAPTER 7 AIR FORCE JUDGE ADVOCATE GENERAL’S SCHOOL (AFJAGS) 101
7-1 FUNCTION AND ADJACENCY ..ottt 101
7-1.1 | (3 e To% 11 o] o HU S PTT 101
7-1.2 Facility COMPONENTS ......ccoiiiiiiiiiiiee e e e e e e eeaaenes 101
7-1.3 AFJAG Leadership SUItE ......coooeuiiiiiieieeeeeee e 102
7-1.4 AFJAGS ROOM Data SNEELS .........uuuuuiiiiiiiiiiii s 106
CHAPTER 8 LEGAL INFORMATION SERVICES DIRECTORATE (JAS) ......ccc...... 117
8-1 FUNCTION AND ADJACENCY ..ot 117
8-1.1 SIE LOCALION ..evviiiiieeeeiee e 117
8-1.2 JAS Leadership SUIE ........coovvieiiiiiiiee e 117
8-1.3 Other JAS OffiCES ... 117
8-1.4 JAS ROOM Data SNEELS ........uuuuuuuiiiiiiiiiiiii s 121
CHAPTER 9 OTHER FIELD OPERATING AGENCIES (FOA) ..cooovviiiieeeviieeeeeein, 125
9-1 FUNCTION AND ADJACENCY/SITE LOCATION ....covvvveieeeeiiiiiiieenn. 125
9-1.1 Air Force Inspection Agency (AFIA) ..o 125
9-1.2 Air Force Office of Special Investigations (AFOSI) ........ccccceevveeeeenne. 125
9-1.3 Air Force Personnel Center (AFPC) ..o 126
9-1.4 Air Force Safety Center (AFSEQC) ....ccoooeiiviiiiicieeeeeeeeeeee e 126
9-15 National Air and Space Intelligence Center (NASIC) ........ccceeeveeennees 126
CHAPTER 10 ENGINEERING/TECHNICAL CRITERIA ...ooviiiiieiiieiieeee e, 129
10-1 ACOUSTICAL PERFORMANCE ..o 129
10-1.1 ACOUSHICAl DESIGN .ovvviiiiiee e e e e e e e e 129
10-1.2 HVAC ACOUSLIC PerfOrmancCe ..........coooviiiiiiiiiiiieeeeeeeeeiiiicee e 129



FC 4-610-04F
28 October 2015

5-5.4 Special Victims’ Counsel (CLSV)

CLSV provides support through independent attorney representation of sexual assault
victims, building and sustaining victim resiliency, empowering them by enforcing their
rights, and increasing legal assistance.

Programming sheet: Figure 5-2.1

Special requirements: Same as paragraph 5-5.2

SVC offices, located on separate installations, are addressed in Chapter 6, paragraph
6-2.
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6-2 CLSV SPECIAL VICTIMS’ COUNSEL (SVC) OFFICES
6-2.1 Function and Adjacency

SVCs represent victims of sexual assault during reporting, military investigations, and
military proceedings, in both trial and post-trial matters. They advocate to protect
victims’ rights by removing barriers to victim participation in the military justice process
and assisting victims in obtaining available services and resources. SVCs are located at
bases throughout the Air Force, yet represent clients through an independent chain of
command in AFLOA. Eligibility for representation and the scope of representation is a
vital and expanding Air Force mission.

Programming sheet: Figure 6-5
Special requirements:

e Due to client intake and interviewing responsibilities, the Special Victims’
Paralegal (SVP) is entitled to a P2 office.

e Larger waiting area, including a play area for children.
6-2.2 Site Location
The privacy and dignity of a sexual assault victim is paramount when considering SVC
facilities. SVC offices may be stand-alone facilities (preferable) or secondary tenants in
buildings that serve another primary function. The preferred location is one that provides
discreet 24/7 entry and direct access to and from a parking lot. Provide a secondary exit
for added security. Preferred adjacencies include:

e Installation chaplain’s office

¢ Installation clinic/hospital

e SARC office

e Equal Opportunity office
It is imperative that SVC facilities be separate from the following:

e ADC office

¢ Installation legal office

e Security Forces office

e AFOSI office

e |G office
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Figure 6-5 SVC Programming Sheet

(This programming sheet is notional, in that it reflects the space requirements for the SVC legal office depicted in
Figures 6-6 through 6-8. However, it can be used for all offices of the same type, using the formulas listed in the
comments.)

NO. OF
STANDARD ROOM NET USER

Special Victims Counsel Office

(SVC)

Offices:

A1 General Dffice T 0 T 00 00 9.29 110

AZ: Atlomey T ] T T30 [ 120 17148 | 1.0

A3 Deputy SJA 1 0 0 T50 L} i} 110

44:SUA 1 0 0 216 0 0 110

T T ] 3 ] ] 210
T ] T T L EEEI 710

P3: MAJCOM Functional Manager 1 v g T20 7 g 2,10

[Conference Rooms:

C1: Huddle Room & [ 1 168 168 | 15.6072 3,10

C2: Small 15 [ [} 304 [} 1] 3,10

€3 Medum 30 [ 0 350 [l [l 310

C4: Large 45 o o (1] [ 0 3,10
|Work Rooms:

W1: Open Work Area o U L T0 ] ] 410

W2 Work Room T T T TI0 B 1145 | 10
[wa: Work Room T il T 200 T T .10

Ereak Rooms:

E1: Coffee Bar 0 (] 1 &0 &0 5574 5.10

B2: Break Room 0 [ 0 120 7 ] 5.10

E2: Break Reom 0 (] L] b1 1] (] 510
|B-1: Break Room o 0 [] 333 0 [] 510

Storage:

S1: Open Storage Area 1 &0 60 5574 6,10
ISQ: Cloged Secured Slorage o o o o o o 6,10
|S-1: Special Slorage o 0 [] [] [] [] 7.10

Other: 11 11 [ 1[ ] I ]

\Watting/Reception Area 11 5 17 1] 1 11 385 | | 385 [ 357865 | | 8,10 |

Total Facility Net Floor Area 1113 | 10340 |

Net to Gross [ 1500% 167 15.51

Total Facility Gross Area 1280 11891

NO. OF PARKING

Parking:

UMD 2 2 9
[Clients 2 2 3
ITnhI Number of Parking Spaces I I I I I [ I [ I I 4 I I I

To the extent the information in this manual differs from thal in Chapter & of AFMAN 32-1084, this
be found in AFMAN 32-1084, Chapler &, Tables 6.2 and 6.4,

. Other app infarmation not included in this manual can

1. Attorney Offices: A2 - for SVCs, as authorized on UMD; A1 - 1, for vistting aftorney.

2. Paralegal Work Spaces: P2 - for SVPS, as authorized on UMD,

3. Conference Rooms: C1.

4. Work Room: W2,

5. Break Room: B1.

6. Tolal slorage requirements: 30 linear . + (% authorized on UMD X 10) linear 1. Includes open area storage (outside individual oMces and workstalions) and closed/secure area
storage (in separate, locked area). Distribution of open and closed slorage depends on specific legal ofMce requirements.
7. Special Storage: As required (e.g., safe or SCIF).

8. Waiting/Receplion Area: # authorized SV Cs x 2, wilh additional space for children's play area.

9. Parking spaces (basic requirement): # authorized SVCs x 3, plus # authorized SVPs.

10. Administrative areas include circulation factor of 10%, par AFMAN 32-1084.
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Figure 6-7 SVC Adjacency Diagram

/’

\‘

SVC OFFICE
SUPPORT

DAYLIGHTING

PROXIMITY
PRIMARY ADJACENCY

DIRECT ACCESS

ENCLOSED AREA

OPEN AREA

87

200000 | A%

sSVC

PARALEGAL

WAITING/PLAY AREA

WORK RM/COFFEE BAR
CONFERENCE

RESTROOM



FC 4-610-04F
28 October 2015

Figure 6-8 SVC Notional Floor Plan
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