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Office of Member Advocacy and Legal Assistance  
Special Victims Counsel, West Coast Detachment 
CG-094M-A 
Coast Guard Island, Bldg. 16 
Alameda, CA 94501-5101 

 
 

______________________________________________________________________________ 

CASE NOTES 
 

GENERAL INFORMATION 

Client  

Work:  

Cell:  

Email:  Global 

Current Duty Location    

Command POC  

Work:  

Cell: 

Email: 

TC  

Work:  

Cell: 

Email: 

DC  

Work:  

Cell: 

Email: 

CGIS  

Work:  

Cell: 

Email: 

SARC  

Work:  

Cell:  

Email:  

VA  

Work:  

Cell:  

Email:  

Offender  

 

Current Duty Location 
/ Status of Offender  

Date of Incident  

Location of Incident  



Case Notes – Name 
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Description of Incident 

(Type of Report) 
 

 
 

IMPORTANT DATES 

CGIS Investigation  (Start)  

CGIS Investigation  (End)  

Art. 32  

39(a) Session  

Trial  

Post-trial Clemency Submission Deadline  

 
 

RECURRENT ISSUES 
 

Safety Concerns  

MPO / TRO    

(scope / duration) 
 

Medical Concerns  

Legal Assistance 
Issues  

Collateral Misconduct  

MRE 412 / 513 Issues  

 
 

WORK LOG 

Date   

Duration  

Action  

Notes  
 

Date   
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Duration  

Action  

Notes  
 

Date   

Duration  

Action  

Notes  
 

Date   

Duration  

Action  

Notes  
 

Date   

Duration  

Action  

Notes  
 

Date   

Duration  

Action  

Notes  
 

Date   

Duration  

Action  

Notes  
 

Date   

Duration  

Action  

Notes  
 

Date   

Duration  
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Action  

Notes  
 
 
 
 
 
 
 


