
 

Month/Year: ____________________         INSTALLATION:    ___________________________ 

 

Number of new Special Victims seen as clients:  _______________ 

 

Number of Special Victim Clients Seen by Office:  ____________________ 

 

 Number of Services provided below for Special Victims: _______________ 

 Legal Counseling:  __________ 

 Number of Clients Accompanied During Interviews / Pretrial Preparation: ____________ 

 Trial Attendance / Participation:  _____________ 

 Post Trial Counseling:   __________________ 

 

Person Responsible for Report:   _______________________________________ 
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SPECIAL VICTIMS COUNSEL MONTHLY REPORT 
Office of The Judge Advocate General, U.S. Army 

2200 Army Pentagon, Room 3B548 
Washington, DC  20310-2200 

 
 

** Send completed form to WO1  at .mil@mail.mil no later than the 
fourth day of each month ** 

 Complete one report per SVC 

 All time is recorded in HOURS 

 ONLY include travel time in ‘Travel’ category. Do NOT account for travel time in other categories. 

 
 

Installation Command 
Reporting 

Month 
Fiscal 
Year 

    
 

SVC Name (Last, First MI) Rank Full Time       
Part Time   ____% time spent on SVC Duties   

 

General Legal Counsel and Advice (record time in hours) 

Activity Wk 1 Wk 2 Wk 3 Wk 4 

Explained victim’s reporting options     

Provided overview of victim's rights: Review DD Form 2701 
(Victim/Witness Notice of Rights), expedited transfer policy and 
requests, and/or MPO and civilian protective orders 

    

Discussed military and/or VA benefits     

Other legal advice and guidance (includes time spent referring 
client to TDS) 

    

Total     

 

Pre-trial (record time in hours) 

Activity Wk 1 Wk 2 Wk 3 Wk 4 

Explained court martial process, potential pretrial arguments 
and/or alternate dispositions 

    

Prepared and represented client at interviews     

Attended pre-trial hearings and sessions     

Drafted, filed, and/or argued pretrial motions (i.e. MRE 412, 
MRE 513 and client immunity) 

    

Reviewed DD 2702/03, Charge Sheet, evidence and other 
case materials 

    

Individual communications with Military Judge     

Individual communications with Trial Counsel     

Individual communications with Defense Counsel     

Total     

 

Trial (record time in hours) 

Activity Wk 1 Wk 2 Wk 3 Wk 4 






